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I. O6uue rroJrolr(eHrrrr

1.1. HauueHoBaHlle opraHa (crpyrrypuoro noApzr34erenur) Mopr.ru: OrAen pa3Br4Tr4s.

apxl4BHoro 4ela (4anee - Or4en) Ynpaueuut rro AeJraM apxr,rBoB (ganee - Vnpanneuue) nrspul,r

ropoAcKoro oKpyra Torisrrr4 (aqnee - rr,rspux).

1.2. Ottel co3AaH rlocraHoBJreHlreM rraepa r.Tonbrrrr,r or 14.05.2001 Ns 1830-1/05-01

<O eneceHuIa Aououneuuirwngueneuufi B rrocraHoBJreHr.re Mepa or 25.01.2001}lb 250-1/01-01

<06 ytnepxAeHl4rl IlrrarHofo.pacnl4caHr{r Mgpr,ru r.Tomsrrn ua 2001roA>. HauMertoBaHrre

I'I3MeHeHo ua Otgerl pa3Bvrrr4fl. apxl,IBHofo Aena B coorBercrBuvr a pacilop.rlxeHr4eM MspLrLr or

27.03.2015 Nt 1947-pl1 <O nneceHrlll LI3MeHeuIafi e pacroprxeHLre M3prrr{ ropoAcKofo oKpyra

Torrsrru or 25.03.2014 J\! l87I-pll (06 yrBepxreHnr.r Opraulrsaqzonnoft cxeMbr

(pyurcqzouzulbHoro noAqI,IHeHLI s. v cocrala opraHoB Mspr4rr ropoAcKoro oKpyra Tolrsrru>.

ZsNaeueHLIe craryca, crpyKTypbl I,I [peKpaqeHr{e AerreJrbHocrr.r OrAera ocyqecrBnflercfl.

Ha o cHoBaHr{r,r paclop fl>Kenvrfi . l,ispuu ropoAcKoro oKpyra To rusrrra.

I .3. Or4en HerlocpeAcrBeHHo noArll{Htercr pyroBoArrreJrro y[paBneHr4r.

1.4. Orael ocylqecrBnter cBolo Ae.sreJrbHocrb Ha ocHoBe KoHcruryquu Poccprficxofi
(DeAepaquv, 3aKoHoAareJIbHhIx v r,rHbx HopMarr.rBHbrx npaBoBbrx aKToB Poccuficrcofi
(De4epaqzu, Cauapcroft o6racru, MyHrlrlr,rnanbubrx [paBoBhrx aKToB ropoAcKofo oKpyra

Tolrxmu, lloroNeuux o6 Vnpanrre:rrvrpr, a raKxe Hacrorrqero lloroxenras.

1.5. IIIrarHoe paclrl4caHlde OrAera r4'ycJroBrar onJrarbr rpyAa pa6orHzxoe OrAera

yrBepxAarorcfi MepoM ropoAcKoro oKpyra Tolrsrru.

Ilo46op v paccraHoBKa KaApoB o OrAene ocyrqecrBn.r{ercr xa4poeoft cryx6ofi Mopr{u no

coIJIacoBaHI{Io c HaqiuIbHI{KoM oTAeJIa, pyKoBoAHTe.uelr ynpauleHllu.

1'6. flonoNeHrEe o6 Ot4ene paspa6arurBaercr HaqaJrbHr.rKoM orAena n yrBep)K.{ aercs

npr,rKa3oM pyKoBoAr4Tenr yflpaBn eH.vrfi.

Hacroalqee llonoxenze Ia3MeH.serct B coorBercrBvrv c prgvreHeHlreM qerefi, 3araq,

(pyur<qnfi, [paB r4 orBercrBeHHocrr{, Bo3JroxeHHbrx Ha Orlel.

1.7. Mecro Haxo)KAeHLIs OrAela: 445020, Poccuftcxa-s Oe4epaqux, Cauapcxa-a o6lacrr,

r.Torr-f,TTr,r, yl. Benopy ccKas, 4onr 3 3.

II. Ocnonnbre rleJrrr r.r 3aAarr[ Orle.ua

2.1. OcuonHoft qenrro AerreJrbHocru Ot4ela flBrrflrorc .:

Ha reppnropr{r.r ropoAcKoro oKpyra Tonr.f,rrn Ar.f, o6ecneqeH}rt

yflpaBneH]re apx]rBHbrM AenoM

coxpaHHocrr4, Sopuupoeanrzr



pI yrrera AoKyMeHToB apxl,IBHoro (boHAa PO u Apyrux apxr4BHbrx AoKyMeHToB Ha reppuroprrr4

ropoAcKoro oKpyra Tonrsrru.

2.2. fittx,{ocrLIXeHI{t flocraBJlesnofi qerm Otgeny neo6xoAzrvlo perueHrre cneAyroqux

ocHoBHbIX 3anaq:

, 2.2.1. OpraHusaqm I,I Koop.qvHarlr4fl apxlrBHoro Aena Ha reppr,rropr{u ropoAcKoro oKpyra

B npeAeJrax [peAocraBJreHHbx nonnouoquft .

2.2.2. Oprauusaqu.s KoM[reKToBaHLIt Ynpaueuuf, AoKy!{eHTaMr4 rrocrotrHHofo cpoKa

xpaHeHl{t I{ ApyrIaMLI apxuBHbIMI,I .{oKyMeHTaMr4, o6parytorqvrMvrcs. B rrpoqecce ,ue.sreJrbHocrr,r

rocyAapcTBeHHbIX OpfaHOB, OpfaHoB MeCTHO|O CaMoyrrpaBJreHrrf focyAapcTBeHHbrx Lr

MyHIaIII4nanbHbIX rlpe.{rrputruit u yrpex4euuft Ia rcpr{AurrecKr.rx nr4rl ropoAcKoro oKpyra

Torusrru.

2.2.3. Mero4uuecroe pyKoBoAcrBo AesreJrbHocrbro apxrzBoB v cryN6

AoKyMeHTaIIrIoHHoro o6ecneqenzg Ynpanrenua opraHoB MecrHofo caMoyrrpaBJreHr{r ,r

MyHLIqrrIaJIbHbIx y.rpeN4euufi, npe4upraxrufi ropoAcKoro oKpyra Tortxmu, co,4eftcreze

qacrHblM opraHV3aIII{sM ropoAcKoro oKpyra Tomsrru B co3AaHr,ru, coxpaHeHrrrr v

I4CrrOJIb3 OB AHVII'I VIX apXI,IBOB.

2.2.4. MeroguvecKas. v [paKTr{qecKar [oMorqb B cocraBlrenuu HaytrHo-clpaBoqHofo

aTfirapara apxrrBHbrx Qou4on, [ocr).larcqrrx Ha xpaHeHr.re. n Yupannenue.

2.3. OIIeHxa re.greJlbHocrll OtAena ocyqecrBnrercs Ha ocHoBaHr.r[ noxasarerefi

s$(lenrunnocrll n (urrz) pe3ynbrarr4BHocrr4 ero AeqreJrbuocrr{, yrBepxAaeMbrx npr4Ka3oM

pyKoBoAuTenr ynpaBrreHr{r B ycTaHoBneHHoM rropfiAKe.

III. Oynnrlun Or4e.ua

3.I. [ttxpeanl{3arlu u sapauv 2.2.1. <Opranrara 1rlrs. u KoopAr,rHarlru apxr4BHoro AeJra Ha

TeppLITopI{kt ropoAcKoro oKpyra B rrpeAenax [pe.4ocraBJreHHbrx norHonro.rIafi) OrAen

BbrrroJrHfler cneAyroque $yHrcqzn :

3.1.1. Paspa6aruBaer [poeKTbI MyH]IIIrrraJrbHbrx rrpaBoBbrx aKToB fopoAcKoro oKpyra

Tolrlttn, MeroAI{qecKI,IX peKoMeuraqzfi rro BolpocaM opraHr43arlua apxr{BHoro rena 14

AoKyMeHTarIVoHHoro o6ecneqeuzt yflpaBneHr.r-fl, RxoArrur{M B KoMrrereHrlrlro YnpaeleHzr.

3.1.2. V.racrnyet n paspa6orKe ropoAcKnx nporprMM pa3Br4Trrs apxrrBHoro Aena.

3.1.3. flpono4ur MoHI{TopI4Hf I{ aHanl43r.rpyer cocrorHr{e coxpaHHocrr4 apxr.rBHbrx

AoKyMeHroB, HaxoA.fl rrltrxcr Ha reppuTopr{r ropoAcKoro oKpyra Tolrsmu.

3.1.4.lloArorasrl4Baer rau(fopuaqvro rnfl. pyKoBoAr{TeJrr anflapara Mgpr,ru, Ynpanreuza

rocyAapcrBeuHoft apxunuoft clyN6u Cauapcxofi o6tacru o craBrrrux, r.r3BeorHbrnafi i$axiax
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yrparbl, nopqu, He3aKoHHoro yHI{rITOXeHr{r AOKyMeHTOB B OpraHr43arlr{fix, Apyfr,rx HapyrxeHr.rsx

3aKOHOAaTeJrbCTBa O6 apxznuoM Aene.

3.2. [trx peurkrsaw4u 3aracv 2.2.2. <Oprauusaqur KoMnJreKroBaHufl. YnpaueHur

AoKyMeHTiIMI4 IIOCTO.trHHoro CpOKa XpaHeHI'It u ApyTHMLI apXLIBHbIMLI AoKyMeHTaMu,

o6pasyroq.uMvIc . B flpoqecce AetrenbHocrr.r rocyAapcrBeHubx opraHoB, oprauoB MecrHoro

caMoyrlpaB[renvrs. rocyAapcrBeHHblx il MyHlrr{u[anbHbrx npe4npzrrufi v yrpex4euvfi 14

rcpu.{uqecKl{x JrI{q ropo4croro oKpyra Tonrsrrl4) Ot4el Bbrrorrufler cneAyroqr{e $yHxqrara:

3.2.1. O6ecne.runaer pa3pa6orry u [peAcraBJreHr.re Ha yrBepxAeHr.re Ynpabreuurc

rocyAapcrBennoft apxunuofi clyN6u Canrapcxofi o6nacuE crrrzcKr{ opraHrl3arluft, goxyueuru

Koropblx rloAnexar nepeAaqe Ha llocrof,HHoe xpaueHr4e B Vnpanlenue; cr{creMarr4rrecKrr

yTorrHseT 9Tr,I CIIHCKI,I.

3.2.2. Opraurasyer or6op, gKcneprl,I3y llenHocrr.r u rprdeM Ha xpaHeHr{e BKrroqeHHbrx B

cocraB Apxznnoro (pon4a P(D apxunnbx AoKyMerrroB.

3.2.3. Opraurzsyer npl4eM Ha xpaHeHLIe AoKyr!{eHToB rro nuqHoMy cocraBy, a rarcKe

apXI'IBHbX AOKyMeHTOB, CpOKI'I BpeMeHHOIO XpaHeHLIf,, KOTOpbIX He [CTeKna OT

HerocyAapcrBeHHhlx opraHlzl3alluft n uunuBl{AyiulbHbrx Ilpennpr4nzruareleft ropolcKoro oKpyra

Tolrsrrn.

3.2.4. Ora:rrsaer MeroAI,IqecKyIo rIoMoIIIb B orrpeAeJreHr4r4 Qou4onoft rpr{HaAnexHocrrr

I'I cpoKoB xpaHeHLIt apxl{BHblx AoKyr!{eHToB, nocrynaroqrrx r4 xpaH.rrrquxcx n VnpaeJreHr.rrr.

3.3. [tt peaxwaIIELI sal'arrw 2.2.3. 
'<Mero4ravecKoe 

pyKoBoAcrBo AesrenbHocrbro

apxI4BoB vI clyN6 AoKyMeHTaIInoHHoro o6egneuenux Vupanneunx opr.aHoB MecrHoro

caMoyrlpaBIreHvIs.Ia MyHI,Iqfi[aJIbHbx yrrpexAeHr.rft, npegnpuxrnft ropo4cKoro oKpyra Tolrxrru,

co4eficrnue qacrHblM opraHLI3aIIHtM ropoAcKoro oxpyra Tonlsrru B co3Aarrrrr4, coxpaHeHr{r4 r4

r{crroJrb3oBaHvlJlrvrx apxrrBoB) OrAen BbrloJrH.rrer c.leAyroqEe (fynxqur.r:

3.3.1. Ocyulecrnnser MeroAI,IqecKyIo I4 npaKTurrecKyro noMorrlb e pa6ore apxr.rBoB r{

clyN6 AoKyMeHTaIIpIoHHoro o6ecne.reHr.rs Vnpanleurar oprauzaaqufi HcrorrHrrKoB

KoMrIneKToBaHus., a raK-?Ke frer AoKyMeHToB, BKrroqeHHbrx B cocraB Apxrannoro Sou4a P@,

xpaHtlquxct B apxrlBax opraHl43arlufi, uyserx u 6u6tuoreKax ropo.{cKoro oKpyra To6.srru.

3.3.2. CosAaer 6auxz u 6ags AaHHbrx, paspa6arsrBaer r.r BHeAprer MeroAr4qecKlre

noco6zs no Bo[pocaM apx]IBHofo Aena LI AoKwerrrarlrroHHoMy o6ecne.renurc YupaBJreHr{.[.

3.3.3. llponoAut craxtupoBKl{, coBerrlaHr.r{ v ceMLrHapbr, ocyqecrBnrer

KoHcynbraIIrIoHH)'Io [oMoIrIb !.nfl pa6oruuroB apxr4BoB ra cnyN6 AoKyMeHTarIrroHHofo

o6ecne'reHr4r yrrpaBnegras opraHfi sa\raft ropoAcKoro oKpyra Tomsrrlr.

3.3.4. llponognr r rpororonl4pyer 3ace$aHvrl gKcfleprHofi rouuccuu Ynpannenurx)

paccMarpl{saloqefi Il npeAocrasrslouefi Ha yrBepxAeHr.re 3KcneprHo-npoBepo.1rofi i<ol,ruccuz
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(3IIK) npu Vupauenun rocyAapcrBeuuoft apxznuofi cnyN6rr Calrapcroft o6rracrfi,

nocrynl{Blrrkle or opranrasaqrafi: IlonoiKeHvt o6 gKcfleprHbrx KoMr4ccr4f,x pt apxrrBax

opraHl43alluft ropo4cKoro oKpyra Tomsrrtr, onLrckr AeJr rrocrorHHoro xpaHeHr.rr Lr Aen rro

nurlHoMy cocTaBy, $oto z BI,IAeoAoKyl!{eHTOB, aKTbI O BbrAeJreHI4I,I K yHI'IqrOXeHLrro AOK}MeHTOB,

He no.4Jlexaql4x XpaHeHHrO r.r .qp.

3.4. [ns pean!rcar\r4kr sararlrlr 2.2.4. <Mero4rzvecKiur v npaKThqecKar noMonlb B

cocraBneHllIz Hayvno-clpaBoqHoro alnapara apxr.rBHbrx Sou4on, [ocryrrarcq vtx HaxpaHeHr.re B

Vnpaenenve > Or1en BhrrroJrHrer cnelyroque Qyunquu:

3.4.1. AHalzsvrpyer cocroslrl4e apxl{BHbrx AoK}MeHToB r{ nprd ueo6xo4zlrocrr.r

opl'aHl43yer HayqHo-TexHllqecKyro o6pa6orry u ontrcaHr.re apxvBHbrx AoKyMeHToB.

3 .4 .2. Ananus npyer cylqecrByroquft HafrHo -crpanovHrrfi arlapar K apxr.rBnbru $ on4au

Vnpanrlenzx.

3 . 4 .3 . Oprauv syer orlucaHlae apxI4BHbIX AoKy\(eHTo B) xpaH-surr4xcx n Yupan rreHvv.

3.5. {na pelxeHl{fi sogrCIKeHHblx Ha Or4er 3aAarr BbrnorrHrer cneAy}orque $ynrqzu:

3.5.1. Ocyrqecrurer pa6ory IIo KoMrIJreKToBaHrlro, xpaHeHr.rro, yqery 14 rzcrronb3oBaHrrro

apxr.rBHbrx roKyMeHTOn, O 6pa^:yroquxcr B npoqecce AerreJrbHo cru or4ela.

3.5.2. Paspa6aruBaer npoeKrbl MyHHIII4[uurbHbx rrpaBoBbrx aKToB roponcKoro oKpyra

Tomsnu rro BonpocaM, BxoArrrlrlM B KoMrrereurlt4ro OrAena.

3.5.3. Oprauusyer H KoHTponnpyer pa6ory no paccMorpeHrrro r4 rroAroroBKe orBeroB Ha

nI'IcbMeHHbIe o6paqeuvx Su:uuecxux Lr rcpuAaqecKr4x nr,rq B cpoKr.r, ycraHoBJreHHbre

PeuauenroM AoKyMenroo6opora I{ Aenonporr3Bo4crBa B Mspr.rur fopoAcKoro oKpyra To6qrru.

3.5.4. Ocyqectnlxer pa6ory c roKWeHTilMr.r B cr,rcreMe oneKTpoHHoro

AOKyr!{eHTOO6OpOra <[elo >.

IV. Crpyrrypa Orge;ra

Or4el He r{Meer B cBoeM cocraBe crpyKrypHbrx [oApa3Aelennft.

V. PyrconoAcrBo Orgenou

5.1. Oraen Bo3ruraBJrrer HaqaJrbHr4K or.rlena.

5.2.Ha,aurcHur Orgena:

- or r4MeHV OrAena ocyulecrBn{er rrpaBa Or4ela;

- opraHI43yer pa6ory OrAela, ocylqecrBJrler o6ulee MeroAr4qecKoe pyKoBoAcrBo

pa6orofi Or4ela, KoHTponupyer r,r anaru3trpyer ee cocro flHne;
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- IIpOBOALIT pa3fpaHLItIeHI,Ie KoMIIeTeHIIrIn [I paclpeAeJlteT 3aIaHI{.rr MeXAy pa6oTH[KaMrz

O14ela;

- rroA[r4cbrBaer AoKyMeHTbr B rrpeAenax cnoeft KoMnereHrlr{[;

- BHOCI4T Ha paCCMOTpeHI{e pyKOBOAI{Tenrr y[paBJreHr{s [peAnoxeHr4r rro BorrpocaM,

nxo4xu1zrvr. B KoMnereHrlr,rrc OrAena;

- ocyqecrBJl.rer nsaravo4eficrBne c Bbrrrrecrorrqr,IMl{ pyrono4Iareilgv.vr, a raK}Ke c

ApyrHMI{ crpyr<rypirunau noApa3AeneHLItMI{ Mgpr.ru ropoAcKoro oKpyra Tolrflrna,

rocyAapcTBeHHbIMLI OpfarraMll, OpraHaMr.r MecrHofo czlMoynpaBJreHr.rr, yqpexAeHr4sMr4,

npeArlpl4trl{ flMv n opraHl,I3arlurMr.r ropoAcKolo oKpyra Tonrsrru B rrpeAenax KoMrrereHrlt4r,r

cBoero Orlela;

- npv rplaeMe ua pa6ory pa6otnzra (nueceuuu ugrueueHzft n floloxeHue o6 Or4ele)

3HaKoMr.rr ero c llonoxeHr{eM o6 OrAele noA pocnr{cb.

5.3. B coorBercrBllu c geficrnytoqnnr 3aKonoAareJrbcrBoM, Myur4rlulanbHbrMrr

npaBoBbIMI4 aKTaMvI topoAanor'o oKpyra Tonrsrrn HaqaJrbHkrK oTlena HeceT oTBercTBeHHocrb

3Ai

- IpI,IH{TI,Ie peurennft, a raKxe pa":pa6orry u (utm) Br43r.rpoBaHue rpoeKToB AoKyMeHroB,

nporllBopeqalqux 4eficrnyrcrqeMy 3aKoHoAarenbcrBy Lr Mynr4rlr.rrraJrbHbrM npaBoBbrM aKTaM

fopoAcKoro oKpyra Tonrarru;

- HecBoeBpeMeuHocrb I{ HeKallecrBeHHoe BhrrroJrHeH[Ie nJIaHa pa6or Orgena;

- orcyrcrBlle rpy4onofi u upo$eccuouzutsnoft Alrcq[r]JrlrHbr cpe4r,r pa6orHuxon Orlela;

- rrputII4HeHVe Marepl{aJlbHoro yrqep6a -, B [peAenax, oilpeAeJreuHbrx AeftcrsyrcqzN{

TpyAoBbrM r{ rpDKAaHcKr.rM 3aKoHOAaTenbcTBoM ;

- HelacnoJlHerrile vru HeHa"qnexaqee HcTIoJIHeHLIe cBoI4x AonxHocrHbrx o6.gsasnocrefi.

LI3JroxeHHbrx B Aonxnocrnoft r{HcrpyKrlzu.

Ha-ranrnzK Or,uela @"r- O.B. Eporuruna
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