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I. OBIIME TTOJIOXEHWA

1.1. HaumeHOBaHME Ooprana (CTPyKTypHOTO MOAPA3/Ie/ICHUs) alMUHUCTPALMKU: OTACI I'Own
YC (mamee - Otjen) pemaprameHTa OOIIECTBEHHOH 0€30MaCHOCTH (mamee - JlemapTaMeHT)
QJIMHHHCTPALIHH TOPOICKOro OKpyra To/ibsTTH (1ajtee — aMUHACTPALU).

1.2. OTmen co3aH B COOTBETCTBHH C PACIOPSIKEHHEM MIpa IOpOJCKOro -okpyra TompsTTH
ot 30.11.2007 Ne 7937-1/p «O BHECCHHH H3MEHEHHH B PACIIOPSDKEHHME M3pa rOPOJICKOTO OKpyla
Tomesittit.  oT  08.06.2006 Ne 167-1/p «0O6  yTBEepXICHHH OPraHU3AIMOHHOM  CXEMEI
GYHKIMOHATBHQrO TOJYHHEHUS U COCTaBa OPraHOB MIPUU T'OPOJICKOTO OKpyra TonpsTTIy.

M3MeHeHHe cTaTyca, CTPYKTYphl W IpEKpalleHHe jesrenpHocTH Otaena B COCTaBe
JlemapTamMeHTa NPOM3BOANTCS] HA OCHOBAHUH PACTIOPSHKCHHUSA aJIMHHHCTPALIMH.

1.3. OT/1es1 HeMOCPEACTBEHHO IO {YUHSIETCS 3aMECTUTEIIO PYKOBOJAUTCIIIO ICTIapTaMeHTa.

1.4. OTmen OCYIIECTBISIET CBOK [ESTENIBHOCTH Ha ocHoBe KonctuTyrnuu Poccutickoit
denepanun, 3aKOHOIATETBHBIX M WHBIX HOPMAaTHBHEIX MPABOBBIX aKTOB Poccuiickoii denepanun,
Camapckoif  00JaCTH, MYHMIMIATBHBIX MPABOBBIX aKTOB TI'OPOJACKOrO  OKpyra TonwsTTH,
[lonoxenus o Jlenapramente, a Takke HacTosiulero [lonoxenus.

1.5. IlltaTHOE pacHMCaHHE M YCIOBHS OIJIAThl TPyaa pabOTHUKOB Otaena yTBEPK/IAKOTCS
[JIaBOM FOPOJICKOT0 OKpyra TONbSTTH.

[lonSop u paccraHoBKa kanpos B Orjaene OCYIIECTBIACTCS HA4YalbHHAKOM  OTAC]A,
3aMECTHTEICM PYKOBOIMTENS JeNapTaMeHTa, PyKOBOJUTEIEM JCNapTaMeHTA M0 COTJIACOBAHHIO €
IIEPBLIM 3aMECTUTEIEM TJaBbl I'OPOJCKOTO OKpYra, YIPaBJICHHCM MYHHUITUITATEHON CllyXOBI H
KaJpOBOM MOJIUTUKH aIMUHUCTPALIUN.

1.6. Tlonoxxenue o6 Otxene pa3padaTbIBaeTCs HA4YalbHUKOM OTJIENIa U yTBEPXKAACTCA
LIPUKa30M PYKOBOJIUTENS JICIapTaMCHTA.

Hacrosmee IlosoxkeHue W3MEHsETCS B COOTBETCTBHHM € HM3MEHEHHEM LieJIeH, 3a1ad,
(YHKIHIA, TPaB U OTBETCTBEHHOCTH, BO3JIOXKEHHBIX Ha Otpnen.

1.7. Mecto maxoxacHus Otmena: 445020, Poccuiickas denepauus, Camapckas 001acTh,
ropon TonpsarTu, yia.Berxopycckas, 33.

[I. OCHOBHBIE LIEJIN U 3AJIAYN OTHEJIA

2.1. OcHOBHOH Ienabio jesTenbHOCTH Otaena siBisieTcs oOecreYeHne HCIOTHCHUA
[IOJIHOMOYHMI OPraHOB MECTHOIO CaMOYIPAaBJICHHs TIOPOJCKOro OKpyra TONbATTH 1O PELICHHO
BOIIPOCOB MECTHOTO 3HAYEHMS 'OPOJCKOTO OKPYTa, & TAKXKE HHBIX IIOJTHOMOYMH OPraHOB MECTHOTO
CaMOYIIpaBJeHHsI B OOJACTH TepPUTOPHATBHOH OOOPOHBI, TPaX/AHCKOH 00OpOHBI, 3aIlHUThI
HacesieHHMs, yUacTHe B MPETYNPEKACHHH H JIMKBUJIAIMH IOC/IEACTBHI YpE3BbIaiHbIX cuTyaruin
IPHPOIHOTO U TEXHOTEHHOIO XapakTepa B IPaHHIAX IOPOJICKOro OKpyra TonpATTH, 00€CTIEUEHHUSI
©e30IaCHOCTH JIIOJIEH HA BOJHBIX 00BEKTaX.

2.2. Jinst JMOCTHKEHHs MOCTAaBIeHHOH mend Otaeny HEOOXOOMMO PEUIEHHE CIEAyFOMmMX
OCHOBHBIX 3a/1a4:

2.2.1. Opranusanms U OCYIIECTBICHUE MEPOUPUSTHA IO TEPPUTOPHATIBHON 000pOHE U
rpakJaHCKOH 000pOHE.

2.2.2. OpraHu3alus ¥ OCYyIIECTRICHNE MEPONIPUATHHI [0 3aIMTE HACEJICHUS ¥ TCPPUTOPHH
rOpOIACKOro OKpyra TONBATTH OT 4Ype3BbIYAHHBLIX CHTyallMH MPHUPOJHOTO M TEXHOTEHHOTO
XapakTepa, yd4acTHe B IPCAYNPEKICHHH H JIHUKBAJALMH IOCICACTBHH Ype3BbIYAfHBIX CATyallud B
rpaHHUIAX FOPOJICKOI0 OKpyra TombsTTH.

2.2.3. OpraHu3anusi ¥ OCYILIECTBIEHUE MEPOIPUSITHH IO obecneUucHuI0 0e30MacHOCTH
rOnei Ha BOJHBIX 00BCKTaX, OXpale UX XKU3HH H 3/10POBbBA.

2.2.4. Opranuzanyss ¥ OPOBEJICHHE B NpEeiax CBOCH KOMIICTCHIIHH MEPOTIPUATUN 110
MOOHTH3AIMOHHON TOATOTOBKE B JlemapraMeHTe M B IOJBEJOMCTBCHHBIX MYHHIHIAIBLHBIX
YUPEXJICHUSIX.
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2.3. Omnenka 53(¢eKTUBHOCTH IESITEIBPHOCTH OTAEa OCYIISCTBIACTCS Ha OCHOBaHHHM
nokasareiieii 3p¢hekTHBHOCTH U (MIIM) Pe3yIbTaTUBHOCTH €r0 JICATECIIBHOCTH, YTBEPKIACMBIX
[IPHKA30M PYKOBOJHUTEIIS J€NIapTaMEHTa.

_ I1T1. OCHOBHBIE ®YHKIHWHW OTIEJIA

3.1. Jina pemenus 3amaud Ne 2.2.1 «OpraHuzanuss ¥ OCYIIECTBICHWE MEPOTIPHSITHHE IO
TCPPUTOPHAILHON 060POIIEe H rpaXJaHCKOi 060poHe» OT/IeN BBINOIHAET CIIEAYIOHe QYHKIMN:

3.1.1. Pa3paGaThIBaeT U MPEICTABIACT 3aMECTHTEIIIO PYKOBOIUTEIS IEIapTAMEHTA IIPOEKTHI
MYHHLHIATEHEIX OPABOBBIX aKTOB M OPraHHU3alMOHHO-TUTAHUPYIOIIMX JOKYMEHTOB IO BOIIPOCaM
IpaXIaHCKOH OOOPOHEL.

3.1.2. KOHTpOJIMpPYET HCIOJNHEHHE IMPHUHATHIX MYHHIHOAIBHBIX IIPABOBBIX aKTOB H
OpraHU3allMOHHO-IUIAHUPYIOINX JTOKYMEHTOB 110 BOIIPOCaM TPaKIaHCKOH OOOPOHBI, B Npesenax
CBOHUX IOJTHOMOYHH.

3.1.3. O6ecneanaeT BBINOJIHEHHE (GYHKIIHH OpraHa, CIELHaIbHO YIOJHOMOYEHHOI'O Ha
pelmenue 3amad B OONACTH 3aIMThl HACEICHHA M TCPPUTOPHH OT YpPEe3BBIYAHNLIX CHTyallUH H
TPAKJAHCKOM OOGOpOHBI (B 4acTH OCYIIECTBICHMS MEPONpPUATHA B 00JacTH TpakKIaHCKOH
00OpOHBI).

3.1.4. IlnaHupyeT, OpraHu3yeT W KOHTPOJIHPYET BBIIOJHEHHE MEPONPHUITHH 11O
rPaXkIaHCKo 06OpOHe, BKIIIOYAsk CO3JITaHUE W TTO/IEPXKKY B COCTOSIHUH MOCTOSHHONH FOTOBHOCTH K
HCIOJIB30BAHUI0 MYHHIMIATGHBIX CHCTEM OIOBEIIeHHS X WUH(POPMHMPOBAHUS HacelneHus 00
OIACHOCTH, OOBCKTOB TPAKIAHCKOH OOOPOHBI, HAXOISIIUXCS B MYHMIMIIAIBHOH COOCTBEHHOCTH
(TOJIb30BAHMH), CO3IAHUE U COJIEPKAHHUE B LENAX I'PaXKIaHCKOH OOOPOHBI 3aIacoB MAaTEPHAILHO-
TEeXHHYECKHX, IPOJOBOJBCTBEHHBIX, MEIMLUHCKMX M HHBIX CPEICTB, B MpeJieaX CBOHX
TTOJITHOMOYHH.

3.1.5. KoHTpOnmpyeT BBINOJHEHAC MCPOIPHATHI B 0OTAaCTH TIPaKIaHCKOA OOOPOHBI
MYHHLHUIAIBHBEIMA  YUPEXKACHUSIMHU,  HaxXOUSUIMMHCS B BCIOMCTBCHHOM  MOYHHEHHH
JlemapramcHTa.

3.1.6. Paspa6atsipaet [1nan 3amuieHHOCTH KPUTHYECKH BAXKHBIX O0HEKTOB Ha OCHOBAaHHHU
[IPE/ICTABICHHBIX JAaHHBIMUA OOBEKTAMHU CBOMX IUIAHOB.

3.1.7. PaspabarpiBaer [lnaH rpakaaHCKOM OOOPOHBI M 3alUTHl HACEJICHUs I'OPOJICKOIo
okpyra TompsTT ¢ y4eTOM CBelIeHUH 00 o0OBeKTax, BKIIOYas KPHTHYECKH BAXHEIC,
PACIIOJIOKEHHBIE HA TEPPUTOPUU TOPOJCKOro OKpyra ToNbsITTH.

3.1.8. OcylecTBIsleT MHOATOTOBKY CBEJEHHH UL pa3pabOTKM CXeM BOJOCHAaOKEHWUs
paifoHOB TOPOJICKOTO OKpyra TONBSATTH H mpenocTabifeT ux mist o6obwmenus B MKV «llenTp
rpaXkIaHCKOM 3ammtbl  ropoackoro okpyra Tomeartu». OCyINECTBISCT pacCMOTPEHHE H
coryiacoBampe OOOOIIEHHBIX CBEIEHMH M IOSCHUTEIBHOW 3AllMCKH K HHUM JJs IOCIENyIoNen
nepenaun B 'Y MYUC Poccun no Camapckoi 0071acTH.

3.1.9. OcywecrBisier  MOATOTOBKY  INPE/UIOKEHHH  3aMECTUTCNIIO  PYKOBOIHTENA
JerapTaMenTa Uil YTBEP)KIEHHUS [JIABOM TOPOACKOro OKpyra TOJbSTTH IEpedHs] OpraHu3alui,
06eCeYnBAONINX BBIIIOTHEHHC MEPOIIPHSATHIH MECTHOTO YPOBHS 110 IPaXKIaHCKOH 000pOHE.

3.1.10. YuactByeTt B pa3paborke Ilacmopra 6€30macHOCTH TEPPUTOPHHE TOPOICKOTO OKpyTa
ToNBATTH ¢ y4eToM cBeaeHH 00 00BbeKTaX, BKIIIOYAas KPUTUYECKH BAXKHBIC, PACIOTI0XKECHHBIC Ha
TEPPUTOPHH FOPOJICKOr0 OKpyra TOIbATTH.

3.1.11. VuacTByeT B OpraHW3alli¥ TPOBEJCHUS IIOJrOTOBKH HACEICHUS B 00JacTH
rpaXIaHCKOH OOOPOHBL.

3.1.12. YuacTByeT B BBIIIOJIHEHHH MEPOIPHATHH II0 IMOATOTOBKE K 3BaKyallMH HACEJICHMS,
MaTepUalibHbIX ¥ KyJIBTYPHBIX IIEHHOCTEH B O€30MacHbIe paifOHbI.

3.1.13. OcyuiecTBisieT Ha TEPPUTOPHM TIOPOJACKOrO  OKpyra MEpONpUATHS IO
TEPPUTOPHATEHON 00OPOHE, B NIpe/ieNax CBOUX MOTHOMOYHH.

3.2. lns pemenus 3amaun Ne 2.2.2 «OpraHusauys U OCYINECTBICHHE MEPONPHUSATHH IO
3aIUTe HACEJNICHHS U TEPPUTOPHMU TOPOJCKOTO OKpyra TONBATTH OT 4Ype3BhIYaWHBIX CHTYyallud
IIPHPOTHOTO M TEXHOTCHHOTO XapaKTepa, ydacTHe B IIPEeIyNPEXICHHH H JIMKBUIALNH MOCIICACTBUM
4pe3BBIYAMHbIX CUTyal[uii = B TIpaHWNax ropoiackoro okpyra Tomestra» OTAET BBEIIOJHAET
caemyronue GyHKIHH:
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3.2.1. Pa3paGaTbiBaeT U MPEACTABIIACT 3aMECTHTEIO PYKOBOJMTENS JIeIapTaMeHTa [IPOCKTHI
MYHHUIUTIATBHEIX NPAaBOBBEIX aKTOB H OpraHW3alMOHHO-TUIAIKPYIOMHUX AOKYMEHTOB MO BOIIpOCaM
3aIUTHI HACEJISHWsl ¥ TCPPHTOPHH TOPOJICKOrO OKpyra TONBATTH OT UPE3BBIUAMHBIX CHTyaIMi
[PHPOIHOrO U TEXHOI'CHHOTO XapaKTepa. )

3.2.2. KoHTpojmpyeT HCIIOJIHEHHE NPHHATDHIX MYHHMIHUIIAIBHEIX TMPABOBBIX AaKTOB H
OpraHM3anMOHHO-TIAHUPYIOMHMX JTOKYMEHTOB 110 BOIIPOCAM 3all[MThl - HACEJICHHs U TCPPUTOPHH
ropojckoro’ oxpyra TompaTTH OT qpe3BBUAMHBIX CHTyaldd IPUPOIHOrO H TEXHOI€HHOTO
Xapakrepa, B IIpe/ieJIaX CBOUX MTOJTHOMOYHH.

3.2.3. OGecneurBacT BBIIIOJIHCHNC dyHKIHH oprana, CIEHHATIBLHO YIIOJTHOMOYCHHOI'O Ha
peleHue 3ajad B OOJNACTH 3AIUTBI HACCJICHMS M TEPPUTOPHUiL OT YPE3BBIYANHBIX cuTyanui H
IPaXIAHCKOH 00OPOHBI (B 9aCTH OCYINECTBICHHA MeponpusTiii B 00J1aCTH 3alUThl HACeICHU 1
TeppUTOPUH OT IPE3BEIUAHHBIX CHTYyalWii IPUPOTHOTO H TEXHOTCHHOI'O XapakTepa).

3.2.4. Tlmanmpyer, OpraHu3yeT M KOHTPOJIHPYCT BBITIOJIHEHUE MEPOIPHUSATHH IO
OPEAyNPEKACHUIO U JINKBUIAIHH [IOCNEJICTBAH upe3BbIYAMHBIX CHTyallld TpPUPOTHOIO M1
TeXHOFCHHOIO XapakTepa B TIpaHMIaX TOPOJCKOro OKpyra TonpaTTH, B Mpelaeaax CBOHX
ITOJITHOMOYHH.

3.2.5. TOTOBAT TPENIONKEHHS 3aMECTHTENIO PYKOBOIMTCIIA JernapTaMeHTa 10 CO3JaHuIO,
COICPKAHUIO M OPraHU3aliU JEATCIBHOCTH ABAapUIHO-CNIACATEIIBHBIX CIIYXKO H (M) aBapuHHO-
cracaTenbHBIX (JOPMHPOBAHHIT HA TEPPUTOPHH TOPOICKOr0O OKpyra TonpsaTTH.

3.2.6. TOTOBAT MpPEUIOKSHHs 3aMECTUTENIO PYKOBOAUTEILA JenapTaMeHTa 10 BBEJIECHHIO
[71aBOH TOPOACKOrO OKpyra TOJBATTH pPeXKHMA IOBBILLIEHHON TOTOBHOCTH HIJIM Ype3BbIYaiHOM
CHTyaIlHH JUIsl COOTBETCTBYIOIIUX OPraHOB yIpaBICHHA M CHJI €IMHOI rocy1apCTBEHHON CHCTEMBI
IpeaynpexaeHus U JIMKBAAIIH Ype3BHIYAHBIX CUTYaIUH.

3.2.7. TOTOBHT TIPENJIOXKEHUSA  3aMECTUTCIIIO pPYKOBOAMTENA  Jiemapramenra 10
YCTAaHOBIICHHIO TJIABOM TOPOJICKOro OKpyra ToNBITTH MECTHOrO YpPOBHs pearupoBanusl IIPH
BBEJICHAM pEeXHMa dPE3BLIYAHHON CUTyalluu B cooTBercTBHU ¢ DenepanbHbM 3aKOHOM  OT
21.12.1994 Ne68-®3 «O 3amuTe HaCCJICHHA H TeppUTOPUIl OT YpPE3BBIYAMHBIX cUTyalu
IPUPOHOTO U TEXHOTCHHOI'O XapaKTepay.

32.8. VyacTByeT B OpraHusalii H BBIIOJIHCHAH MEPOIPUITUH MO TOCTPOCHHIO,
BHEIPEHHUIO M OKCIUTyaTallnu anmapaTHO-IIPOrPaMMHOTO  KOMIUICKCA «be3omacHbIl ropoa» Ha
TEPPUTOPHH TOPOJCKOro OKpyra TonbaTTH HA 0aze MYyHUIMIATEHOH €IHHOH JEXYPHO-
JIUCIIETYEPCKON  CITY’KOBI TOPOJICKOTO OKpyra TompsaTTH (Hajsee - MyHULUIATBHASA EILE r.0.
TONBATTH) ¥ OCYIIECTBIISIET KOHTPOJIb 32 NEATETILHOCTBIO mynnnunansaoi EJIJIC r.o0. Tonmbsarra.

3.2.9. O6ecneumBaer paboTy KoMHCCHH 1O TPeAyNpEeXJEeHHI0 W JIHKBHIANH
Ype3BbIMANHBIX CUTYallHH H 06eCIIeUueHUIO TTOKapHOH 0€30MacHOCTH, DBaKyanuoOHHOW KOMHUCCHH,
KOMHCCHE TIO BOIIPOCAM TOBBIIIEHHS YCTOHUHBOCTH GyHKIIMOHHPOBANHS O0BEKTOB SKOHOMUKH
TOpOICKOro OKpyra TONBATTH, APYTUX KOMHMCCHIA, CO3aBAaEMbIX IPH aMUHHCTPAIAH FOPOACKOTO
oxpyra TONBATTH IO BOIPOCaM IO u UC u ocymecTsusteT c6op MHGOPMAIMH O BBINOIHEHHH
pelleHui JaHHBIX KOMHCCHH OpraHamu aJIMUHUCTPAIIAK, NPEIIPUITHIMH, YIPSHKICHAIMA H
OpraHH3aIMsIMHU, OTIPE/IC/ICHHBIMH B PCIICHAH B KauecTBE UCIIOJHUTETIECH.

3.2.10.  OcymecTBisier — COrjacoBaHue  MaplipyTa TPaHCIIOPTHOIO  CPEICTBA,
OCYIIECTBIISIOLIETO IEPEBO3KH OMACHBIX IPY30B IO ABTOMOOMJIPHBIM JIOpOTaM MECTHOIO 3HAYCHUA
ropoacKoro okpyra TonpsTTH.

3.2.11. YyacTByeT B BBIIIOJHECHUH MEPOIIPUATHH 110 CO3AaHUIO aIMUHUCTpaLlMEH pe3epBa
(MHAHCOBBIX ¥ MaTepHAIbHBLIX PECYPCOB LA JIMKBHJIAIAN IPE3BbIYAiHBIX CUTyalui, B Mpezenax
CBOMX ITOJTHOMOYHH.

3.2.12. YuactByer B cOope mHbOpMallUHi B 06JIACTH 3aIlMThI HACEJEHUsS] ¥ TEPPUTOPHH
rOpOJICKOro okpyra TOJBATTH OT qpe3BBIUAiHBIX CHTyallHd H obmene uHpoOpMamuu 06 yrpose
BO3HHKHOBEHHS WM O BOSHUKHOBEHHH YPEe3BbIYaHHBIX curyauui, B Ipeacaax CBOUX [TOJTHOMOYMM.

3.3. Jlus pemenust 3anaum Ne 2.2.3 «OpraHu3anusi U OCYLIECTBICHUC MCPOIPHATHH TIO
oGecIiedenuio 6e30TMacHOCTH JIIOICH Ha BOJHbIX 06BeKTaX, OXpaHe UX XKHU3HU M 310pPOBLA» b yi(h)
BBIIOJIHSET CleAyonme QyHKINH:

A HHocerd — 2



5

3.3.1. Pa3pabaTeIBaeT U MPECTABISET 3aMECTUTE/IIO PYKOBOIUTENS JIENAapTaMEHTa TIPOCKTHI
MYHHIIUTIATBHBIX TPABOBBIX AKTOB H OPraHHU3alMOHHO-IUIAHHPYIOUIMX JOKYMEHTOB 110 BOIIpOCaM
OCYIIECTBJIEHUsT MEPOIPUSITHI MO 00eCreYeHUI0 OC30MacHOCTH JIOJCH HA BOJHBIX 00BeKTax,
OXpaHe UX YKHU3HHU U 3[J0POBbS.

3.3.2. KoHTponupyeT HCIOJIHEHHE IPUHATHIX MYHULMNAIBHBIX IPABOBHIX aKTOB M
OpraHM3aIMOHHO-ITAHUPYIOMMX JOKYMEHTOB IO BOTIPOCaM OCYIUECTBJICHHS MEPONpPHATUH 110
obecreyeHnI0 Oe30IMacHOCTHA JIIOJIEW Ha BOJHBIX OOBCKTaxX, OXpaHe WX JKU3HH H 3/10pOBBA, B
mpejiesiaX CBOUX ITOJJHOMOYHH. -

3.3.3. T'OTOBHT NpPENTOXKEHHS  3aMECTHTENIO  PYKOBOIAUTE/st  J€apTaMeHTa IO
YCTaHOBIIEHHIO MECT MACCOBOTO OT/IbIXA, KyIIAHHS H 3aHATHS CIIOPTOM Ha BOJHBIX 0oOBeKTax (30Hax
peKpealyu), MECT 3alPEIIeHHbIX JUIs KYTIaHHsl, yCTAHOBJICHHIO CPOKOB KYIAJIBLHOTO CE30HA.

3.3.4. V4acTByeT B KOHTPOJBHBIX MEPOIPHATHsX 10 cobmonenuto monpMu  [IpaBui
OXpaHbI XKW3HH JIF0el Ha BOAHBIX 00BeKTax B Camapckol 00IacTH.

3.3.5. TOTOBUT NpEIOKEHHUSI 3aMECTHTEIIO PYKOBOJUTCIIA ACTapTaMeHTa I10 BOIPOCam
SKCIUTyaTalllH TULSDKEH H JIEJOBBIX IIepEIpaB.

3.4. Jlns pemcHus 3amaun 2.2.4 «OpraHmzamis H TPOBEJCHHE B LpeJenax CBOSH
KOMIIETEHLMA MEpOIpHATHH 1Mo MOOHIH3ALMOHHOH moarotoske B JlemapTaMeHTe H B
I10IBEIOMCTBEHHBIX MYHUIUNATHHbIX y4peskaeHusx» OT/aeN BHIMONHAET CICAYIOMHIC QYHKIHH!

3.4.1. Opranu3yeT TpOBEIEHHE MEPONPUATHN IO I[EPEBONY JenapramMeHTa H
I0JIBETOMCTBEHHBIX MYHHIIMITIATBHBIX YIPEKIEHHH HHa paboTy B YCIIOBHAX BOCHHOTO BPEMCHH.

3.4.2. Opranmsyer pa3pabOTKy MOOMIM3AUHOHHBIX JOKYMEHTOB Jlemapramenra H
[TOIBEIOMCTBEHHELIX MYHHITUIIAIBHBIX YUPEKICHHM.

3.4.3. YuacrtByeT B MpOBEJEHHH YYCHHH M TPEHMPOBOK MO MOOWIIM3ALHOHHOMY
Pa3BEPTHIBAHUIO U BBIIIOTHEHUIO MOOWIIN3AIIMOHHBIX IIaHOB.

3.4.4. OpraHu3yeT U KOHTPOJMPYEeT BBIIOJHEHHE MEPONPHATHA [0 MOOHIHM3AIHOHHOH
MOArOTOBKE B JlemapraMeHTe U MOIBEIOMCTBEHHBIX MYHUIIUIIAIBHBIX YIPEXKACHUAX.

3.5. Jluist pelrenus BO30KeHHbIX Ha OTAET 3a/1a4 BBINOJIHAET CIeAYIoMmHe QyHKIHH:

3.5.1. OcymecTrisier pabOTy 110 KOMIUIEKTOBAHHUIO, XPAHEHHIO, YyICTy W HCIOJIb30BAHHIO
apXHBHBIX JIOKYMEHTOB, 00pa3yIoIHXcsl B Mpolecce AesiTenbHocTH OTAena.

3.5.2. Pa3zpabaTeiBaeT MPOEKTHl MYHHIMUIAIBbHBIX [PABOBBIX aKTOB TOPOJICKOrO OKpyra
TOJNBSTTH IO BOIIPOCAM, BXOASILMM B KomneTeHuuto Otyiena.

3.5.3. BHOCHT MNpENIOXKCHHS 3aMECTHTEIO PYKOBOJMTEIS JI€NapTaMeHTa IO BONIPOCaM
yupexerus  (CO3/IaHUs, B TOM YHCJIE H3MEHEHHs CYUIECTBYIOIIEIO THIIA), PEOPraHu3aluy H
MMKBHAIME MYHHIMIAIbHBIX —TPEANPHSTAN ¥ MYHHIMNATbHBIX yupexaeHudt B chepe I'O u
YC, ¢ 060CHOBaHHEM H 3aKJIIOUYE€HHEM 00 OTCYTCTBMM HEl'alWBHBIX COIMATbHO-YKOHOMUYCCKUX
[OCJIEACTBAN B Cllydae pCallH3allMH yKa3alHbIX MPeIT0KEHHH.

3.5.4. YuacTByer B KOHTpOsbHBIX Meponpuatusx B chepe 'O n UC 3a 1eATENBHOCTHIO
MYHHITHIAILHBIX YUPEKICHHH H MyHHIUIIAIBHBIX IIPEIIPUSTHH, HAXOIANXCS B BEIOMCTBCHHOM
nojunHeHuH JlemapraMmenTa.

3.5.5. PaspabaTeiBaeT MyHMIHMIIAIBHBIE porpaMMel B obmactd 'O u YC, opra"usyer u
KOOPIAHHHPYET MCIOJHEHHE MEPONPHATUH [@HHBIX MYyHHIMIATHHBIX IIPOrpamMM B Mpeeiax
MOJTHOMOYHH KOOpAUHATOPA (3aKa34yHuKa) MyHHIIHIIAIBHBIX IPOTrPaMM.

3.5.6. Bemer pafoTy No HamoIHSEMOCTH paszenos (crtpanun) JlemapraMeHTa Ha
O(pHIHATBLHOM MOpTalle aqMUHUCTpamuy, B cdepe I'O n HC.

3.5.7. OcymecTBisieT paboTy MO PaCCMOTPEHHIO W NOATOTOBKE OTBETOB HA IHCHMCHHBIC
obpaileHnst (U3MYECKIX W IOPHIMYCCKHX JIHII B CPOKH, YCTAaHOBJCHHEIE PeriameHTOM

JIETIONIPON3BOICTBA M JIOKYMEHTOO00POTa B aIMHHUCTPAIUY, FOPOACKOPO-OKPYTa TOMbATT -
3.5.8. Opranusyer pa6oty ¢ nokyMeHTamu B COJI «Jleno».

IV. CTPYKTVYPA OTJ/IEJIA

4.1. OTzen He IMeET B CBOEM COCTAaBE CTPYKTYPHBIX IOJpa3IeIeHUN. s

A loceny v

/

/
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V. PYKOBOJICTBO OTJIEJIOM

5.1. OTnen BO3rIaBIsieT HAYAIBHUK OTJIC)IA.

5.2.  OcHOBHBIE INOJIHOMOYHWS HaYaJIbHUKA OT/EJd JUIS BBIMOJIHEHUS BO3JI0KEHHBIX HA
OTHeN 3a/1a9 U QYHKITHI: )

- opranusyer paboTy Otzaena, OCYIIECTBISICT KOHTPOJIbL 3@ €ro IeSTEIbHOCTBIO,
YTBEPXKJIAET €ro TJIAHOBBIE TOKa3aTenu paboThl, OCYMIECTBISET OOIIEE METOAUYECKOE
PYKOBOJACTBO pabOTOH, KOHTPOIUPYET U aHATH3UPYET €€ COCTOSTHHE;

— MPOBOJAMUT pasrpaHUYCHUE KOMIICTCHIMH U PaclpeesIsieT 3aJaHus MexIy paboTHUKaMu
oTJieNna; _ v

— BH3HPYET IIPOEKTHl HOPMATHBHBIX H HEHOPMATHBHLIX IMPABOBBIX AKTOB, ITOIIIHCHIBAET
JOKYMEHTBI B IIpeJiciiaX CBOCH KOMIICTCHIINH;

— BHOCHUT Ha PAaCCMOTPEHHUE 3aMECTUTEIS PYKOBOJUTENS JCMapTaMEeHTa MPEMIONKEHUs 10
BOIIpOcaM, BXOJSIIAM B KoMmIteTeniuio Otaena;

— OCYWUIECTBJIIET B3aMMOJEHCTBUE C BbIECTOSIIMMU PYKOBOJHUTEISAMH, a TaKXKe C
JPYrMMH OpraHaMH (CTPYKTYPHBIMH IIOJpa3/IeICHUsIMH) aJIMHHHUCTPAIHH, TOCYAapCTBEHHBIMU
opraHaMH, OpraHaMH MECTHOI'O CaMOYIIPaBJICHHS, YUYPCKICHHUSMH, MPCANPUATHAMUA H
OpraHu3aIusiMHA TOPOJICKOTO OKPYyTa B TIpeienax kommerenuun OTnena;

— IIpY IpueMe Ha paboTy paOOTHHKOB (BHeceHMH u3Menenuid B [lomoxenuwe 06 oTmerne)
3HaKOMHT uX ¢ [lonoxxcHueM 00 oTmese Mo poCIHUCh.

53. B coorBerctBun ¢ Koncturymueit P®, HOpMaTuBHbIMH [PABOBBLIMH aAKTAMH
Poccuiickon ®Penepanuu CaMapcKkoi 001acTH, MYyHHITUIIATBEHBEIMH TPABOBBLIMH aKTaMH FOPOACKOTO
okpyra TonpATTH HadaJbHHUK OTJEJNIa HECET OTBETCTBCHHOCTH 3a:

- CBOEBPEMEHHOCTh M KauecTBO BBIIOJHEHUs IUIaHAa paboT W [oKasarelei
PEe3yJIbTaTUBHOCTH AesTenbHOoCTH OT/ena;

- COCTOSTHHE TPYZIOBOH H CITy)KeOHOW AUCIHUILTHHBI cpe/iv paboTHUKOB OTaena;

- NPUYMHEHHE MaTEepHaJIbHOrO yliepba — B Mpejenax, OMNMpeseICHHBIX JAeUCTBYIOIINUM

TPYJOBBIM M I'PAXKIAHCKUM 3aKOHOIATEILCTBOM;

- IPHHATHE pELIEeHUH, a TakKe pa3paOdOoTKy W (MJIM) BU3HPOBAHHE MPOEKTOB JTOKYMEHTOB,
IPOTHBOPCYAILUX JCHCTBYIOUIEMY 3aKOHOATEIbCTBY M MYHHIMITAIBHBIM TPABOBBIM aKTaM
rOpoJICKOT0 OKpyra TonbsTTH;

- HEUCIIOJIHEHHE HJIM HEHaJUIe)Kalllee UCIIOJHEHHE CBOWX JOJDKHOCTHLIX 00g3aIilocTeH,
H3JI0°KE€HHBIX B TOJDKHOCTHOM MHCTPYKIMH HadyallbHUKA OT/CIA.

Hawansauk otmena 'O u UC M.A. JIémun
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